
 

August 17, 2021 BOARD MEETING AGENDA 

Location: 2 Oak Street, Norwalk 

Time: 6:00pm 

The Public may join via conference call: (301) 715 8592, Meeting ID: 84914947684 

Time  Who 

6:03 PM Call to Order  Board Chair 

 Board Chair Report Board Chair 

 Guest Introductions & Public Comment  

 Presentation 

• Rebecca Nappi, OhioGuidestone 

 

 Approval of Board Minutes  

 Board Report Ex. Director 

 Committee Meeting Reports 

• Governance Committee 

o Board Staff Position 

• Program Committee 

o First Responder Week of Appreciation 

o Catholic Charities Adult Advocacy Services 

• Finance Committee 

o July 2021 Financial Report 

o July 2021 List of Bills 

 

 

 Old Business 

• Board Member Shirts 

• Board Office Flooring 

 

 Meeting Discussion/New Business  

7:07 Adjournment  Board Chair 

 

 

 

 

HURON COUNTY BOARD OF MENTAL 
HEALTH AND ADDICTION SERVICES  

2 Oak Street 
Norwalk, Ohio 44857 

 



 
 

August 17, 2021 
 

I. CALL TO ORDER 

Meeting called to order at ___6:03___ PM. 

 

Board Members in attendance:    

  

                                          

  

   

 

 

 

 

 

II. BOARD CHAIR REPORT 

 

• Ms. Katie Chieda welcomed two new Board members to the Board: 

o Sandy Hovest was appointed to the Board by the Board of Huron County Commissioners on July 

15, 2021 and was sworn in by Ms. Lisa Hivnor on August 6, 2021.  Julie Landoll has agreed to 

serve as Ms. Hovest’s mentor and Ms. Landoll will be contacting Ms. Hovest to schedule a time 

to meet.   

▪ Ms. Hovest shared that she has been a resident of Huron County since 2007 and is glad to 

be a part of the Board.  

o Carol Anderson was appointed to the Board by the Board of Huron County Commissioners on 

July 15, 2021 and was sworn in by Ms. Lisa Hivnor on August 17, 2021.  Ben Chaffee has 

agreed to serve as Ms. Anderson’s mentor and Mr. Chaffee will be contacting Ms. Anderson to 

schedule a time to meet.   

▪ Ms. Anderson shared that she was born and raised in Norwalk and is a retired teacher and 

guidance counselor. Ms. Anderson also shared that she lost her youngest daughter to 

heroin so the work of the Board is very near and dear to her and she looks forward to 

working with everyone.  

 

III. GUEST INTRODUCTIONS & PUBLIC COMMENT 

  

• Matt Roesch (Norwalk Ohio News), Lauren Robinson (Firelands Counseling & Recovery Services), Greg 

Klima (Let’s Get Real), Dr. Steven Burggraf (Family Life Counseling) 

o Mr. Klima shared they recently received the signed Memorandum of Understanding (MOU) from 

Fisher Titus to start doing warm handoff calls in the Emergency Department. He shared that Let’s 

Get Real has been serving a lot of people through the warm handoff at Mercy Hospital and is 

excited to continue expanding services.  

X Katie Chieda  X Ben Chaffee, Jr.  X Mitch Cawrse 

X Laura M. Wheeler  Julie Landoll-Excused X Silvia Hernandez 

X Amber Boldman X Nora Knople X Tom Sharpnack  

X Lenora Minor X Mike White X Sandy Hovest 

X Carol Anderson     

X Kristen Cardone, Executive Director X Ashley Morrow, Administrative Assistant 



 

IV.  PRESENTATIONS 

• Ms. Rebecca Nappi with OhioGuidestone presented to the Board.  

o Ms. Nappi shared that the mission of OhioGuidestone is “to provide pathways for growth, 

achievement, and lifelong success”. OhioGuidestone was founded in 1864 as a German Methodist 

Orphanage and has been serving families for over 150 years.  

o OhioGuidestone has grown over the years and is currently in over 30 counties throughout Ohio 

with an estimated 32,000 clients served.  

o OhioGuidestone is relatively new to Huron County, expanding services from Erie County within 

the last couple years. They provide the following services: Early Childhood Mental Health 

Classroom Consultation, Early Childhood Mental Health Family Centered Consultation, Nurturing 

Parenting for Families Parenting Program, and Behavioral Health Services. For specifics on each 

service OhioGuidestone offers, please see handout in Attachment VI.  

o Questions presented by the Board:  

▪ How does OhioGuidestone receive referrals?  

• Most referrals come in through schools but parents, physician offices, and hospitals 

can all make referrals. Referrals can come from just about anywhere.  

▪ Does OhioGuidestone offer psychiatric services?  

• The closest psychiatric services offered through OhioGuidestone are located in 

their Lorain office. Psychiatric services are available for children and adults and the 

individuals receiving psychiatric care through OhioGuidestone do not also have to 

be receiving case management or counseling services through their organization. 

They are looking into possibly expanding psychiatric services to their Erie County 

office. 

▪ Are there wait times for services?  

• No wait times.  

▪ Is it possible for OhioGuidestone to open an office in Huron County?  

• The more the need for services grows, they may possibly expand office locations.  

▪ How does OhioGuidestone assess outcomes?  

• They utilize the Devereux Early Childhood Assessment which is used at the 

beginning and the end of services to identify changes.  They also utilize satisfaction 

surveys.  

▪ How is the program funded?  

• Whole Child Matters funding that passes through the Board each year so there is 

no cost to the families or the schools for the programs, however, behavioral health 

services do bill insurance but they also have a sliding fee scale that is available to 

clients. Nurturing Parenting program is funding through a grant that is expected to 

last for at least 3 years. 

▪ How compliant are teachers with the interventions taking place in the classroom? 

• They recognize that they have children that are really struggling in the classroom 

and throwing off the balance and the services presented provides a nice framework 

to assess the environment, the individual child, and the classroom as a whole and 

identifying the changes that can take place.  

▪ Have you presented to the schools?  

• Not yet but are willing.  

o Mr. Ben Chaffee, Jr. will scan and email information to all Superintendents.  

▪ Board members will contact Ms. Nappi with any ideas or leads on how to expand the 

knowledge and utilization of OhioGuidestone services in Huron County. 

 

V. APPROVAL OF BOARD MEETING MINUTES  

 



MOTION: 

1 

To approve the July 20, 2021 meeting minutes of the Huron County Board of Mental Health 

and Addiction Services as sent on July 21, 2021. 

Motion Made By: Lenora Minor  Seconded: Ben Chaffee, Jr.  

 

VI.  BOARD REPORT 

 

• Ms. Cardone shared the following with Board members:  

o Ms. Cardone wanted to first thank the Board for allowing her to miss the Board meeting in July, 

for the pay increase they approved last month and also thanked the Board for the opportunity to 

continue to serve the community.  Ms. Cardone stated she is extremely grateful to be able to do 

what she does each and every day and for the Board’s continued support. 

o Ms. Cardone shared that Ms. Dorothy Ruffer stopped in recently and shared that now that the 

Board has two new Board members on the Finance Committee, she would like last month to have 

been her last meeting.  Ms. Cardone has ordered a thank you gift which she will deliver to her as 

soon as it arrives. 

o Ms. Cardone shared that she has been meeting with the schools over the past two weeks and will 

provide updates in committees regarding those discussions.  Only one of those discussions so far, 

with EHOVE, has led to a request for funding and she will address this in Old Business. 

o Ms. Cardone shared that the Board will be rolling out its Trauma Informed Community Initiative 

on September 24th.  The initial meeting will target local service organizations to share information 

and create buy in.  This will be a multi-year initiative with the goal of shifting the culture in Huron 

County, changing the conversation from “what is wrong with that person” to “what happened to 

that person” 

o Ms. Cardone stated that The Prevention Coalition will be rolling out the Developmental Assets in 

September and in her meetings with the schools she has been informing them of this program and 

sharing ways in which they can incorporate the Assets into their daily activities. 

o Ms. Cardone shared that last week interviews were conducted for the Prevention Specialist 

position at the Family and Children First Council (FCFC), which the Board approved funding for 

a couple of months ago.  The hope is to have this person in place within the next few weeks. 

o Ms. Cardone shared that The QRT program is entering its’ fourth year of operation.  Since 

implementing weekly follow up calls and having officers in Willard, Norwalk, and at the Sheriff’s 

office distribute Let’s Get Real (LGR) cards when on the scene of an overdose, the team has seen 

an increase in calls for resources and successes with the program. 

o Ms. Cardone shared she will be sending out information regarding the annual Board member 

training to all Board members within the next week.  Each Board member needs to complete three 

hours of training before the end of the year. 

o Ms. Cardone shared the Board received notification yesterday that their recovery housing 

application has been approved.  The Board will be receiving the mortgage and note documents 

early next week.  The next step is then to release an RFP to gather bids for contractors.  This will 

be discussed further in new business. 

o Ms. Cardone shared the following Outreach updates for August: 

▪ Newsletters: Meet MHAS (Tom Sharpnack), Overdose Awareness, LGBTQ+ supports, 

recovery walk, and volunteers needed for ROY and NAMI 

▪ Resource bags/TIC bags: approximately 170 bags were distributed in the past month 

through our open house, Love Norwalk, Restore Norwalk community cookout, and the fair 

(as of yesterday) 

▪ 75 folders distributed to HCDC for the drug free workplace training 

▪ Upcoming events: Overdose awareness day event at Suhr Park on 8/29, overdose 

awareness candlelight vigil on 8/31 and the suicide prevention walk on 9/11. 

o Ms. Cardone shared she met with Commissioner Boose two weeks ago and he asked her to thank 

the Board for their hard work and all of the great things they are doing for the community. 

 



 

VII.  COMMITTEE MEETING REPORTS 

 

• GOVERNANCE COMMITTEE REPORT 

 

o Board Staff Position (Attachment I & II) 

▪ Ms. Katie Chieda stated that Ms. Cardone discussed with committee members the 

potential of filling the Board’s vacant Administrative Assistant position.  Ms. Cardone 

informed committee members that additional administrative and fiscal support is needed 

as the demand on Board staff grows.  Filling this position would allow current Board staff 

to take on additional duties including new initiatives and increased engagement and 

outreach in the community.  Ms. Cardone proposed changing the open position from 

solely an administrative role to a combined administrative and fiscal role, allowing the 

Board to take back the majority of fiscal duties from the Mental Health and Recovery 

Services Board of Seneca, Sandusky and Wyandot counties beginning in Fiscal Year 23.  

By doing this, the Board would retain $35,000.00 of the $45,000.00 currently allocated for 

the fiscal responsibilities and this funding would be utilized to cover a portion of the 

position’s wages and benefits.  The Board would continue to contract with SSW for fiscal 

consultation and assistance for $10,000.00 annually.   

▪ The motion includes the approval of a salary range, allowing the Executive Director 

discretion to select the best candidate for the role and determine the individual’s wages 

based on their experience.   

 

 

MOTION: 

2 

To approve the Office & Fiscal Manager job description as shown in Attachment I with a salary 

range of $38,000.00 to $52,000.00 based on experience. 

Motion Made By: Laura M. Wheeler  Seconded: Tom Sharpnack  

 

 

 

 

 

 

 

 

▪ Ms. Chieda stated that The Board’s current Table of Organization, along with a revised 

Table of Organization, may be found in Attachment II.  The revised version removes the 

Administrative Assistant position and replaces it with the new position of Office and 

Fiscal Manager.  The position was changed from Administrative Assistant to Office and 

Fiscal Manager to reflect the expansion of duties which will now include serving as the 

Board’s fiscal manager in addition to administrative duties. 

 

 

MOTION: 

3 

To approve the revised Table of Organization as shown in Attachment II. 

Motion Made By: Amber Boldman  Seconded: Mitch Cawrse 

 

1 Katie Chieda  6 Ben Chaffee, Jr.  9 Mitch Cawrse 

2 Laura M. Wheeler  Julie Landoll-Excused 10 Silvia Hernandez 

3 Amber Boldman 7 Nora Knople 11 Tom Sharpnack  

4 Lenora Minor 8 Mike White 12 Sandy Hovest 

5 Carol Anderson     

4 Katie Chieda  3 Ben Chaffee, Jr.  12 Mitch Cawrse 

5 Laura M. Wheeler  Julie Landoll-Excused 11 Silvia Hernandez 

6 Amber Boldman 2 Nora Knople 10 Tom Sharpnack  

7 Lenora Minor 1 Mike White 9 Sandy Hovest 



 

 

▪ Ms. Chieda stated that the open position will be posted for a period of two weeks on the 

following sites: Indeed, Facebook, the Board’s website, Huron County Department of Job 

and Family Services, and County Commissioners Association of Ohio.  The Board may 

extend this posting next month if the candidate search needs to be extended. 

 

 

MOTION: 

4 

To post/advertise the Office & Fiscal Manager position for a period of two weeks on the 

following sites: HCBMHAS website, Facebook, Indeed, Huron County DJFS, and CCAO. 

Motion Made By: Ben Chaffee, Jr.  Seconded: Mitch Cawrse 

 

 

 

 

 

 

 

 

 

MOTION: 

5 

To approve the August 2, 2021 Governance Committee meeting minutes as sent on August 5, 

2021. 

Motion Made By: Silvia Hernandez  Seconded: Laura M. Wheeler  

 

• PROGRAM COMMITTEE REPORT 

 

o First Responder Week of Appreciation 

▪ Ms. Amber Boldman stated that Ms. Cardone reminded the committee that the Board will 

be receiving $1,500.00 from the Ohio Association of County Behavioral Health 

Authorities for First Responder Week of Appreciation in September.  Last month, the 

committee discussed expanding the targeted group for this week of appreciation to also 

include behavioral health service providers, hospital staff, and Children’s Services 

workers, recognizing that additional funding would need to be approved.  This month, 

committee members discussed possible options for items of appreciation and settled on 

purchasing reusable java jackets and partnering with coffee shops in each town to provide 

a drink to each first responder in that area during the appreciation week.  The anticipated 

cost to the board for this outreach is approximately $5,000.00 to cover the cost of drinks 

as the $1,500.00 may not be used for food or drinks.   

 

 

MOTION: 

6 

To approve additional funding for the 2021 First Responder Week of Appreciation in an amount 

not to exceed $5,000.00 utilizing levy reserve funding. 

Motion Made By: Nora Knople  Seconded: Ben Chaffee, Jr.  

 

 

 

o Catholic Charities Adult Advocacy Services 

8 Carol Anderson     

1 Katie Chieda  6 Ben Chaffee, Jr.  9 Mitch Cawrse 

5 Laura M. Wheeler  Julie Landoll-Excused 10 Silvia Hernandez 

4 Amber Boldman 8 Nora Knople 11 Tom Sharpnack  

3 Lenora Minor 7 Mike White 12 Sandy Hovest 

2 Carol Anderson     

 Katie Chieda-Abstain 2 Ben Chaffee, Jr.   Mitch Cawrse-Abstain 

3 Laura M. Wheeler  Julie Landoll-Excused 8 Silvia Hernandez 

4 Amber Boldman 1 Nora Knople 7 Tom Sharpnack  

 Lenora Minor-Abstain  Mike White-Abstain 6 Sandy Hovest 

5 Carol Anderson     



▪ Ms. Boldman stated that Ms. Cardone informed committee members that Catholic 

Charities Adult Advocacy Services went over their contracted amount of funding for 

FY21 due to increased demand for services.  She informed the committee that additional 

funding would need to be approved for their FY21 contract to pay the invoice.  Committee 

members were in support of this funding increase.  

 

 

MOTION: 

7 

To authorize Executive Director to enter into a fiscal year 2021 contract addendum with 

Catholic Charities for Adult Advocacy Services in the amount of $1,523.75, utilizing levy 

reserve funding. 

Motion Made By: Carol Anderson  Seconded: Lenora Minor  

 

 

 

 

 

 

 

 

 

MOTION: 

8 

To approve the August 9, 2021 Program Committee meeting minutes as sent on August 10, 

2021. 

Motion Made By: Mike White  Seconded: Nora Knople 

 

• FINANCE COMMITTEE REPORT 

 

o July 2021 Financial Report (Attachment III) 

▪ Mr. Ben Chaffee, Jr. stated that Committee members reviewed the July 2021 Financial 

Report through July 31st, which may be found in Attachment III.  A summary of the 

financial report is as follows: 

• Revenues: $408,127.02 

• Expenditures: $113,663.12 

• Cash Balance: $3,727,771.98 

• Encumbrances: $275,709.41 

• Ending Balance: $3,452,062.57 

 

MOTION: 

9 

To approve the July 2021 Financial Report through July 31, 2021 as shown in Attachment III. 

Motion Made By: Mitch Cawrse Seconded: Laura M. Wheeler 

 

 

 

 

 

 

 

 

o July 2021 List of Bills (Attachment IV) 

▪ Mr. Ben Chafee, Jr. stated that Committee members reviewed the July 2021 List of Bills 

through July 31st, 2021 as shown in Attachment IV.  Mr. Chaffee, Jr. asked if Board 

members have not done so already, please take a moment to review.   

12 Katie Chieda  7 Ben Chaffee, Jr.  1 Mitch Cawrse 

11 Laura M. Wheeler  Julie Landoll-Excused 2 Silvia Hernandez 

10 Amber Boldman 6 Nora Knople 3 Tom Sharpnack  

9 Lenora Minor 5 Mike White 4 Sandy Hovest 

8 Carol Anderson     

1 Katie Chieda  5 Ben Chaffee, Jr.  8 Mitch Cawrse 

2 Laura M. Wheeler  Julie Landoll-Excused 9 Silvia Hernandez 

3 Amber Boldman 6 Nora Knople 10 Tom Sharpnack  

4 Lenora Minor 7 Mike White 11 Sandy Hovest 

12 Carol Anderson     



 

 

MOTION: 

10 

To approve the July 2021 List of Bills through July 31, 2021 as shown in Attachment IV. 

Motion Made By: Lenora Minor  Seconded: Tom Sharpnack  

 

 

 

 

 

 

 

 

 

MOTION: 

11 

To approve the August 10, 2021 Finance Committee meeting minutes as sent on August 11, 

2021. 

Motion Made By: Mike White  Seconded: Lenora Minor  

 

VIII. OLD BUSINESS 

 

• Board Shirts  

o Mr. Ben Chaffee, Jr. suggested the Board order the same color shirts for uniformity and Board 

members were in agreement.   

▪ The Board members decided on grey shirts. Ms. Cardone will place an order and update 

the Board when they are done.  

• Board Office Flooring (Attachment V) 

o Ms. Cardone shared that as discussed in committee meetings, she reached out to Legends, who 

completed the initial renovations on the Board’s office building and installed the new floor in half 

the building, for an estimate on replacing the remainder of the flooring.  As seen in Attachment V, 

the estimate is just over $8,000.00, however, Ms. Cardone would like to request the Board approve 

funding in an amount not to exceed $10,000.00 in case additional work is needed once the carpet 

is removed or they run in to any issues. 

 

 

MOTION: 

12 

To approve Board Office renovations, as shown in Attachment V, in an amount not to exceed 

$10,000.00. 

Motion Made By: Amber Boldman  Seconded: Lenora Minor  

 

 

 

 

 

 

 

 

IX. Old Business  

 

• Ms. Cardone shared that EHOVE has requested funding, in the amount of $15,000 for their Drug Free 

Leaders program.  The funding will be utilized to pay for drug screens for Huron County students (initial 

and two random per student throughout the year) as well as speakers for the program (Jay Crawford and 

Russ Meade).  The program itself is not evidence based yet it includes some evidence based practices 

4 Katie Chieda  1 Ben Chaffee, Jr.  9 Mitch Cawrse 

5 Laura M. Wheeler  Julie Landoll-Excused 12 Silvia Hernandez 

6 Amber Boldman 2 Nora Knople 11 Tom Sharpnack  

7 Lenora Minor 3 Mike White 10 Sandy Hovest 

8 Carol Anderson     

12 Katie Chieda  5 Ben Chaffee, Jr.  1 Mitch Cawrse 

11 Laura M. Wheeler  Julie Landoll-Excused 2 Silvia Hernandez 

10 Amber Boldman 6 Nora Knople 3 Tom Sharpnack  

9 Lenora Minor 7 Mike White 4 Sandy Hovest 

8 Carol Anderson     



including mentoring.  EHOVE is working to expand and improve the program to include multiple evidence 

based practices. 

• Further details regarding the program as a whole, the sub-committees of the program and their goals such 

as mission, vision, addressing mental health, and skill building was discussed. 

o Board members asked Ms. Cardone to schedule EHOVE to present at a future Board meeting to 

gather more information.   

 

X.  MEETING DISCUSSION/NEW BUSINESS 

 

• Ms. Cardone shared that the next step for the women’s recovery house is to gather bids from contractors 

for the renovations.  Ms. Cardone asked the Board to authorize the release of an Request For Proposal 

(RFP) to gather bids from general contractors to complete the renovations of the women’s recovery 

house. 

 

 

MOTION: 

13 

Authorize the Executive Director to release an RFP to gather bids from general contractors 

for renovations of the women’s recovery house located at 15 Adams Street, Norwalk, in 

compliance with requirements from OhioMHAS.   

 

Motion Made By: Ben Chaffee, Jr.   Seconded: Mitch Cawrse  

 

• Ms. Silvia Hernandez shared that she recently had an interaction with a person in Willard who lost his 

brother and multiple others due to drug use and was seeking support. Ms. Hernandez asked if support 

groups were only in Norwalk.  

o Ms. Cardone shared that the Board recently created a document that listed the local support 

groups in the county they are aware of. There are groups in Willard and in addition to AA and 

NA, there are grief and family support groups available. Some of these support groups are 

offered virtually as well to help eliminate any transportation barrier. Ms. Cardone will provide 

Ms. Hernandez with that list.  

o It was suggested to check with local churches in Willard, including the Alliance Church which 

might still offer Celebrate Recovery and Mercy Hospital for a list of support groups.  

 

XI. ADJOURNMENT 

 

MOTION: 

14 

To adjourn the August 17, 2021 Huron County Board of Mental Health and Addiction Services 

meeting.   

Motion Made By: Mike White  Seconded: Nora Knople  

 

The August 17, 2021 meeting of the Board adjourned at __7:07___p.m. 

 



Attachment I 

 

Organization Description 
The Huron County MHAS Board is a public authority created by the Ohio Legislature to which citizen volunteers are 

appointed to collectively represent the Huron County community and to assume responsibility and authority for the 

management of the planning, implementing and monitoring of the publicly funded behavioral healthcare benefits. The 

Board’s official relationship extends to the Executive Director only. The Executive Director is given the authority to employ 

and to set areas of responsibility and compensation for employees, subject to the approval of the Board.  

 

The Huron County MHAS Board has a history of good stewardship of public dollars, of collaboration with community 

partners and of contracting with service providers for evidence-based and best practices to achieve its Mission. 

 

POSITION DESCRIPTION  

Job Title: Office & Fiscal Manager   

• Reports to: Executive Director  

• Civil Service Status: Unclassified (See, Sections 124.11(A)(18) and (30) of the Ohio Revised Code) 

 

Compensation and Hours 
Position is full-time. Some evenings and weekends required.  Public Employees Retirement System is offered.  

 

Position Summary 
Provide executive support to include, but not to be limited to, the following: 

• Assist the Executive Director in the preparation of Board Meeting materials, reports, minutes and correspondence; 

• Assist the Executive Director in the development and review of requests for proposals, contracts or other documents 

as needed; 

• Conduct the research, fact-checking and analysis necessary to prepare reports needed to conduct Board business 

and meet State of Ohio MHAS, other state departments, and other funding source requirements; 

• Attend, participate in and report about local, regional and state meetings as needed; 

• Attend, participate in seminars, classes and/or trainings relative to the position as requested; 

• Organize office information so that it may be retrieved promptly and so that confidentiality is maintained for any 

client-identifying information; 

• Manage Board office maintenance and upkeep; 

• Ensure cost effectiveness in the office operation; 

• Attend community engagement events; 

• General administrative duties including, but not limited to, filing, copying, scanning, printing, answering the phone, 

and greeting visitors; 

• Organize meetings, conference calls and conferences as needed; and 

• Complete other duties as assigned by the Board’s Executive Director. 

Provide fiscal support to include, but not be limited to, the following: 

• Calendar Year Budgets (temporary and permanent) for the County Auditor’s Office.  

• Calendar Year Purchase Orders.  

• Ohio MHAS Title XX Annual Report.  

• Ohio MHAS GFMS Budget & Fiscal Entries.  

• Huron Board Fiscal Budget in preparation for contract approval.  

• All payments/ voucher processing/ GOSH processing.  

• Receipts, including check deposits, to County Auditor.  

• End Month Reports, including receipts, expenditures, audit trail, and actual budget.  

• Community Mental Health and Addiction providers expenditures reports.  

• OACBHA Fiscal reports.  

• Ohio MHAS all deposits, changed to EFTs.  

• All contract collections, including but not limited to electronic signatures, assurances, Ohio MHAS license, fiscal 

audit, and fiscal risk assessment, once the contract is completed by Huron Board.  

• 120 Days’ Notice to behavioral health providers.  

• All other financial reports (no program reports), including ATP, CTP, and Crisis Flex.  



• IDAT fiscal reporting.  

• Calendar Year Federal Fiscal Report for providers. 

• Work with the Mental Health and Recovery Services Board of Seneca, Sandusky, and Wyandot counties on the 

following: Ohio MHAS FIS 040 Budget, Ohio MHAS FIS 040 Actual, Sliding Fee Schedule (yearly), Providers 

Ohio MHAS Audit Checklist, Ohio MHAS Substance Abuse Entity Inventory, Ohio MHAS Annual Board 

Questionnaire. 

 

Preferred Qualifications 

• Minimum of Associate’s degree in an appropriate discipline or equivalent experience 

• Proficiency with Microsoft Office/Google Suite, using a computer, office equipment, and web-based 

reporting 

• Strong interpersonal skills 

• Proven time management and organizational skills 

• Bilingual (Spanish) 

 

Work Environment 
The work environment is typical of a small office. Some travel is necessary. 

 

Demands of Position 
The physical demands include driving, walking, light lifting, talking, hearing and sitting.  

Vision abilities include close and color vision. Reasonable accommodations may be made 

to enable individuals with disabilities to perform the essential functions of the position. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Attachment II 

 

CURRENT 

 

HURON COUNTY BOARD of MENTAL HEALTH AND ADDICTION SERVICES (MHAS) 

 

TABLE OF ORGANIZATION 
 

BOARD OF DIRECTORS                             

EXECUTIVE DIRECTOR 

 

 

 

 

 
 

 

 

NEW 

 

HURON COUNTY BOARD of MENTAL HEALTH AND ADDICTION SERVICES (MHAS) 

 

TABLE OF ORGANIZATION 
 

BOARD OF DIRECTORS                             

EXECUTIVE DIRECTOR 

 

 

 

 

 
 

 

 

 

 

 

 

ADMINSTRATIVE  

ASSISTANT (Vacant) 

COMMUNITY ENGAGEMENT 

AND RESOURCE MANAGER 

COMMUNITY ENGAGEMENT 

AND RESOURCE MANAGER 

OFFICE & FISCAL 

MANAGER 



Attachment III 

 

 

 



 



Attachment IV 

 



 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Attachment V 

 
 

 

 

 



Attachment VI

 



 
 



 
 



 


